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Step
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Navigate to http://academicjobsonline.org/ajo

Select ...as Faculty or staff at employee institution.

Job Portal for the Academic Community

AcademiclobsOnline

Mew Employer ® View Jobs = Hegistered Employers = Contact Us

* Intreduction

= Worhllow & Features

* Owerview of Services for Employers
- What does it cost?

= Demo server - bry it outl

= iz ok Applicant
® ..iis Writer of reference letters
* .5 Faculty or staff at employer institutions
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Enter your Email Address and Password then click Login.

Job Portal for the Academic Community

AcademiclobsOnline = . _
New Employer View Jobs Registered Employers Comtact Us

T st i an account for your dapt or to view the appbcant st peans folw thess steps: ‘

Click borg b request an account for vour dept if your dept hasn't done 5o already.

Legin umn your email address mpmmrd .m-wed by your group managers. Contact your groun managers § you den’t remember your password.
Youl s Aapphcaton kst after login, which you sort, gearch and view.
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Tour group manager makes a snucshol rght after the hing dedision has been made,

Fiva questions o need halp? check out Digniiew. EAQS {891 or ConiactUs-

Click herg to legin  you are using 3 publkc unsecure machine, or herg for bad proxy.

Emadl Address:® ] Legisn
Password:* (e password: | W if you want ty change)
3 furn off caching O rarember me 5 naither

®

to

Flease note that each employer account is aperated independently by the Staff of the employing institution. SEaff at the emplying institution are responsible for s0tting up 3 job
descriptions, questions, forma ard access according to the nesds of their department and the recrating standards of their metitution under e guidance of their institution’s employment
atficars, Wa recommands that, at laast annually, the parsan i charge of hinng should review aach account for camplianca with such standards ard gudance. Technical quastions about
jusng the system are welcome and may be sent to support@academiciobsoniine, o,
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Note: Your admin will coordinate with HR to setup your access to AJO and once
you have been setup, you will receive an email confirmation with your login and
password to AJO.

The list of applicants for the faculty position displays.
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Navigate to candidate you would like to review and select the candidate’s name.
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Review the online candidate information.
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AcademiclobsOnline List = Search * noCaver * Wonted * Jobs * Notes * Help * Logout

Faculty, John

Addrass Reicad POE A Femail go Sumismamesd sy {update 2011/05/06]
Worcester, Ma 01055 Home Phone
Office Phone
Current Institution Department
Locatlon Worcester, MA 01655
Highest Degree PD Institution Date
Thasis Advisor
Hesearch interests Primary This is something that the department needs 1o supply when seltng u the sccesd.
Secondary |
Current Research Interests:
Position(s) applied COT WKI NTQ
Mien Consldar For
Refurances (3 = 1o be sen1 by postal perstal mail ate secoided hars]
L cd, , cd@umassmed.edu
2. ed, , ed@umassmed.edu
bdGumassmed, edu
pdBumassmad.edu
d
you_hear_about_this_position_: academic Jobs OnLne o
Are_you_legally_authorized_to_work_in_the_U_S_: Ves o
Will_you_require_visa_sponsarship: fio 2
Attestation: .o
[COT) bee_cream: Yes of
attastation: Agrasd
Recuived coT Cover Letter; fis (MTML, BDI, 2013/05/08)
Matwrial Curricisham Vitaw: file (Word, BOF, 2011/05/11)
Enter your rating about this apphicant belw, See il ratogycomments if you e, fn Comments, you Can s <p> for new paragraph, <hr> for finebreak, <b... <> for bold, etc.

| short List] nterview offerD] nior copsoe [ vour comments:
2 guy vas great.

[FFo compliance quastions: (answsrs sharad by a saarch committas mambars))
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Third Interview Date;
Offer Date: El
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View Uploaded
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Attachments/
Comments/
Ratings

Step | Action
1 Select the candidate from the list of applicants for the faculty position
2 Select All to view all attached files associated with the candidate.
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Faculty, John nd
Address Refoad ?‘r‘r Fevanil g S [update 2011,/05/06)
Worcester, MA 01655 Home Phene
Currant Institution linr:l:'tm:::
Current Research Interests:
Pasition(s) applied AJO
Also Consbder For
References t by postal mail) Date Received [please note, NOT b references recenved by postal mal are recorded here
Hn:u.-f:l‘d‘_:::u_l;ur_nbnul_\hls_nos&tlol\_: Acadesc Jobs OnLing
Are_you_legally_suthorized_to_work_in_the_U_S_: Yes o
WHl_you_require_wisa_sponsorship: Mo o
Results: An Adobe window displays with all documentation associated with the
candidate.
3 Click Portfolio Items to view all attached documents.
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Faculty, John
Email ajo@umassmededu  (update
Address ‘201 1/05/06)
Worcester, MA 01655 Home Phone
||Office Phone
Current Institution | [Department |
I Location|Worcester, MA 01655
||Highest Degree PhD [Institution ||Date
||The sis Advisor
Note: All information can be printed using the Printer icon on the Adobe toolbar.
4 Click Ratings to view the candidate Ratings.
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[ AcademicJobsOnline |

Ratings for Faculty, John

Positions Applied Rating |[ShortList||Interview||Offer |NotConsider
(rAvg) |
melissa 6
AJO (6.0) melissa:

I like his style. He has great communication
skills. [
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Action

Select the applicant you would like to add a comment.
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Navigate to the Comments section of the candidate screen and enter your
comments for the candidate.

Enter your rating about this apphcant below, [n comments, you can use <p> far new paragraph, <br> far fnebreak, <b=_. </b> for bold, efc

jating ETENNI v shoet Listl] interview(] offer[] ror Ol vour comments:
T like hia atyle. He hes gIeet commumicatich akilla,
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Ay Dispositon Codus: Se'ecl Cne -

Applicant Intarviewad: O ves O o
First Tnbwrviow Date: 1

Second Intervies Date:
Third Intarview Data:
Offer Date: —JE
Hire Date:

Cancl
Refer this appl to

Clamat natty?

Click the "" to view all comments and rating from Faculty.

Rating |Select One v | Short List[] Interview[] offer[] ot Consider]  Your comments:
6/3 Impressed with his research.

ECN

[ facultytestl] 6/3 Impressed with his research.
[melissa/6] I like his style. He has great communication skills. this my third note
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Active/Inactive: Action nactive
Custom Data

My Private Notes

Click Submit once you have entered your Comment or added your Rating.
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